
 
 

 
   
 
 

 

February 20, 2007 

 

 

To Whom It May Concern: 

 

 John Doe has been employee with Pro-Link Inc. since July 22, 2002. 

John’s position within the company is Training-Production Testing Division. 

His annual salary is 20,000.00 plus 15,000 bonus yearly.  

 

Should you require any additional information, please do not hesitate to call 

me @ 403-123-4567. 

 

Yours truly, 

PRO-LINK INC. 
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John Deere 

Sr. HR Business Director 
 


